WEEKLY QUALITY CONTROL MEMO № 7: May 30, 2008

POINT 1: Table and figure captions

An odd little difference between tables and figures is that table captions do not end in a period, even if there is internal punctuation and even if there is more than one sentence.  
Example:
Table 1. Properties of carbon samples and the limits of existence of the filtration combustion wave. @[alpha]@cr is the critical carbon content of the mixture

However, figure captions do require a period at the end.

Example
Fig. 1. Temperature versus time for thermocouples placed at distances of (@1) 10, (@2) 40, (@3) 70, (@4) 100, (@5) 130, and (@6) 160 mm from the inlet of the working zone of the reactor in birch charcoal combustion at @[alpha] = 3% and @G = 0.1 m/s.
NOTE:  At first stage, it is not required to place “@’s” around “Fig.” or “Table” in the FIGURE CAPTIONS and TABLE section of the translation.  The layout people have macros that format them automatically.
POINT 2: Formatting
If there is only one table or figure, it should be referred to as such in the text, in lowercase and never abbreviated.

Examples:
Our data are listed in the table, and a plot is depicted in the figure.

However, if there is only one figure, but it has panels, it should be referred to as Fig. 1a, Fig. 1b, Fig. 1c, etc.
POINT 3: Referring to figures in text

I. If the word begins a sentence, it should always be spelled out.

Examples:

Figure 1 depicts….

Figures 2 and 3 show….

However, in all other cases (except for when there is only one figure without panels, see POINT 1), it should be abbreviated.

Examples:

Precisely this is depicted in Fig. 6.

There proved to be a discrepancy in Figs. 9 and 10.

II. There are two types of mention of figures and tables in the body of the text.  One is directly in the text, and the other is in the text, but in parentheses.  The major difference is that when nonconsecutive series of table and figures are listed in parentheses, the conjunction “and” is not used.
Examples:

1. Nonconsecutive series

In [52], Tables 3, 5, 6, and 9 show….

Certain plots evidence this (Figs. 3, 6).

Figures 1a and 2a depict….

2. Consecutive series

See also Figs. 10--12.

Figures 1a--1e are microphotographs of….
POINT 4: Capitalization of hyphenated words in titles

This is a change being made to HSG 4.2.  An official memo will be issued on this point soon.

For hyphenated compounds appearing in a title, capitalize the first letter of words on either side of the hyphen.

Examples:

Cosmic-Ray Background Radiation

X-Ray Diffraction Studies

Semi-Infinite Media

Up-To-Date Methods
POINT 5: Titles---Italics vs. “”

When referred to in text, titles of published articles and papers, as well as dissertations, are always given in quotation marks.

Example:
In his landmark paper “Sticks and Stones Won’t Break My Clones,” Prof. Sam Wheedwhacker argues that hindrance of genetic research in the guise of morality may be as misguided as Lysenko’s rabid campaign against Soviet-era geneticists.

Titles of books, journals, magazines, newspapers, plays, movies, and works of art should be italicized. 
Example:
Genetika dlya chainikov features Prof. Sam Wheedwhacker’s landmark paper “Sticks and Stones Won’t Break My Clones,” which had previously been published in DAN Biological Sciences.  It was rumored that a quote from his dissertation “Life in the Macrocosm” was to be used as an epigram at the end of Arnold Schwarzenegger’s film The Sixth Day---a gossip tidbit that cropped up on the back page of Argumenty i fakty. 
